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CoraacoBHo: Yreepaaeno:
YnpasnaonmuM COBETOM Hupexrop MKOY Koctapesckoft CILI

Mporokon Ne 3 ot 17.12.2025¢ ofor5 MB. Tlomasosa

npukas Ne 218 or 17.12.2025 r,

NMOJIOXKEHHE
00 opranm3anuy paboTsl Mo paceMOTpeHHI0 o0pamen il rpaXkIaH B IOPHIHYECKHX JHL
B MKOY Kocrapesckoii CLII

1.006mme nooxeHHs

1.1. Tlonoxenne o0 oprasmsanuu paGoTel Mo paccMoTpeHHI0 oOpamenwii rpakaas M
wopaaudecknx nHO (nanee — [lonoxenne) paspabotaHo B Hensx MNOBBIIEHHSA KadecTsa
HCIO/IHEHHA M JOCTYNHOCTH pe3y/IbTATOB paccMOTpeHHs o0pamieHHi rpaxknad, co3JaHHs
KOM(QOPTHBIX YCNOBHIl /U1 YYacCTHHKOB OTHOILICHHH, BOIHHKAIOIMX NpPH PacCMOTPEHHH
oOpamieHuii rpaxnaH #® oOmnpeaenseT CpPOKH H  mociaenoBaTeabHOCTH AeiicTeuit MKOY
Kocrapesckoii CLL (nanee — lllkona) no paccmoTpensio ofpamiennii rpaxiad H IOpHIHYECKHX
JTHLL

1.2. Paccmotpenne ofpamenuii rpakgad W opuadveckux JHL ocymecrsiserca lllkonoi B
COOTBETCTBHH C:

» Koncraryumeit Poccuiickoii @enepanuu;

» Genepanpubiv 3akoHoM oT 29.12.2012 Ne 273-®3 «O6 obpasosannn B Poccuiickoii
Denepanmn»;
®enepanshbM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O nopanke paccMOTPEHHA
obpamennii rpaxaan Poccuiickoii ®egepauuny;
Depepansasiv 3akoHoM ot 27.07.2006 Ne 149-03 «06 nudopmanny,
HHpOPMALHOHHEIX TEXHOMOMHAX H 0 3alIHTe HEQOpMaLHK»;
Depepansrbiv 3axosoM o1 27.07.2006 Ne 152-03 «O nepcoHanbHBIX JaHHBIX?;
HactoauuM [Tonoxernem.

1.3. B menixX MOMy4eHHA NOKYMEHTOB, HHQOPMAUMH, HEOGXOMMMBIX [UIA PacCMOTPEHHSA
obpauennii rpaxaaH W IOPHAMYECKHX JIHL, TEXHOJIOrHYecKoro obecnedyeHns NPOBEPKH CBEICHHI
Illkona ocymecTsnseT B3aHMmoaelictBHe ¢ KomureTromM o0pajoBaHns AJIMHHHCTPAIIHH
KampiunsacKoro MyHHUmnansHOro pationa Bonrorpanckoit ofnacTi, opraHaMH MECTHOIO
camoynpasienus KaMpliuuacKoro MynHuunanssoro paiiona Bonrorpanckoii obmactu.

1.4, Pesynbrarom paccMoTpeHHA oOpalneHHMii rpaiigaH H IOPHIHYECKHX JHI[ ABIAIOTCA
HAMpaB/leHHe TMHCbMEHHBIX H [MPEJOCTARJCHHE YCTHHIX OTBETOB B  YCTAHOB/ICHHBIX
3akoHogatenscTBoM Poccuiickoil Penepaiin cmy4any.




1.5. PaccMoTpeHHI0 moexkar o0pallleHHs BCeX TIpamiaH Poccuiickoii @epepauun M
IOPHIMYECKHX JIHI, a TAKKe HHOCTPaHHBIX TpaiJiaH H i Ge3 rpamIaHCcTBa, 38 HCKIIOUESHHEM
¢Tyuaes, YCTAHOBICHHBIX MEAIYHAPOJHEIM IOTOBOPOM Poccuiickoit @enepauuu  HIH
(penepanbHBIM 3AKOHOM.

1.6. Coenmenns o wmecte Haxomaenus lllkonsi, rpadmke paboTel, tenedoHax M aapecax
ofeKTpoHHOH moursi jomkHocTHIX mHu  Komurera obpazosanus  AJIMHHHCTpALIHH
KaMBIIHECKOTO MyHHINANEHOTO paiiona Bonrorpaackoi 001acTH, A0/KHOCTHBIX JIHIL [Ixosnsi,
cekperaphara, TeleOHAX M aIpecax ICKTPOHHOH MOYTHl AIMHHHCTPAIHH PasMELIAOTCH Ha
odmmansHoM caiite Illkonbl, ofMuHANBHBIX CTPaHHLAX lllkonsl B COLMANBHBIX CETAX, HA
nudopmannonsom crenge llkossl. JIOMOMHHTENBHO PasMeLIacTCH uHpopmauns o cnocobax
HanpaslIeHHs oOpaleHns:

o JIHYHBIH pHEM;

» [loura Poccuu;

e JEKTPOHHAA [10YTa;
e daxc;

» TenedoH;

L]

®I'UC "Enunslii noprai rocy1apeTBEHHBIX H MyHHIMIATBHBIX YCIyT (hysKumit)"
2. OpranH3anus 1e10npoH3BoACTEA

2.1, Oprammsamus paboTel ¢ NHCbMAMH H YCTHBIMH ofpaleHHAMH TIPAKIAH J0/DKHA
obecrieunBaTh  HeoOXOIMMBIE  YCJIOBHA 14  OCYUIECTBICHHA  NPEJOCTABJICHHOrO  H

rapasTHpoBaHHOro rpaxaaHaM KoHCTHTYUHEH P® npasa ofpamarscd C NPEATOKEHHAMH,
JagBIeHHAMM | xanobaMu B NUCEMeHHOH U yeTHOH dopme.

2.2. OTBETCTBEHHOCTE 33 OPTAHH3ALMIO H COCTOSHHE JENONPOH3BOACTBA MO MHChMAM H YCTHEIM
ofpaleHHsAM rpaia BodiaraeTcs Ha pykosouTens Hlkome:

2.3. Jlenonpou3soacTso NO oOpamieHHsM TpakIaH BeleTCA OTAENbHO OT APYTHX BHIIOB
NeN0NPOM3BOACTBEA M OCYIIECTBIACTCA CEKPETAPEM (nenonpoussopuTenem) Llxonsl.

2.4, TlpuHATHe PpeIICHHA 0O PAacCMOTPEHHIO MHCEM H YCTHBIX obpamenuii rpakiaH
ocymecTisercs pykosomuTenem LIKkosL.

2.5. HenocpencTseHHOe HCMOMHEHHE MOPYYEHHHl NO MHCBMAM H YCTHBIM ofpaleHHaM rpaiian
OCYIIECTBIAETCSH OTBETCTBEHHBIMH PAOOTHHKAMH HIkomsl.

3, [puem 1 PermcTPALHS NHCHMEHHBIX 00pameniii rpakaan | 0PHARTECKIX JTHI

3.1. Bee noctynaome B Llkomy ofpamienns rpakias H IOPHAHIECKHX JIHIl NPUHUMAIOTCS H
PErHCTPHPYIOTCA B J€Hb HX [MOCTYIUICHHA CeKpeTapem (nenonpouzpoauteneM) Illkonsr B
COOTBETCTBHH C JIOMKHOCTHEIMH 00A3aHHOCTAMH.

3.2. Konuu NOKYMeHTOB, mHocTynaiomme ¢ ofpamenneM (HampuMmep, KOMHI AaTTECTATOB,
JMTIOMOB, TPYAOBBIX KHHXEK W Ap.), NPHKPEMIAIOTCS K TEKCTY OOpailcHHS. [Monyuenuble
MOTHHHHKH JOKYMEHTOB, LieHHble OyMard BO3BpalllalOTCA rpaikjaHaM. [lpH CHATHH KOIHH
cexperapb (e/0NpOH3BO/IHTENb) CTABHT HA Hell 3aBEPHTENbHYIO HAMITHCE.
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* CC/IH TEKCT NHCbMEHHOro ofpamieHus He nojnaercs NPOYTEHHIO, 00 TOM B TeyeHue
CEMH IHeH cO AHA perucTpaumn obpamenns coobmaeres TPasIaHHHY, HAIPaBHBLIEMY
obpatense, ecau ero GpaMuIHA | MOYTOBLLH aJipec NOANAlTCA MPOUTEHHIO;

* ©CIH TEKCT MHCHMEHHOTO OOpAIEHHA He NO3BONAET ONPENENHTH CYTh NpeI0KeHHS,
SaABICHHA HIH XanoOel, o0 3TOM B TeueHHe cemM mHell co JHA perucTpauyn
obpamenua cooGmaercs TPaKAAaHHHY, HAPABHBIIEMY obpatieHue:

* eCoH B obpallleHHH CONEpXKAaTCA HeUeH3ypHbe MHGO OCKOpOHTENBHEIE BBIPaKeHHS,
YTPO3BI JKH3HH, 3NOPOBLI0 H HMYIIECTBY JO/DKHOCTHOTO JIHIA, & TAKKE WieHaM ero
CEMEH, B 3TOM ClyYae rpamaaHHHy coobiiaercs o HEZOMYCTHMOCTH 3noynoTpednenns
npaBoM;

* €CnM B OOpAlEHHH CONEPHKATCA CBEIEHHS O NOArOTABTHBAEMOM, COBEPIIAEMOM HITH
COBCPLICHHOM MPOTHBONPABHOM [EAHHMH, @ TAKKE O JHIE, ero NOArOTABIHBAKOLIEM,
COBEpIIAIONIEM MIH COBEpIIMBINEM, obpamleHHe NOAIEHKHT HanpaBineHHI0 B
roCyAapCTBEHHBIH OPraH B COOTBETCTBHH C €ro KOMIeTeH1Hed;

* ecan B obpamenun obkanyercs cyneGuoe PEIlUCHHE, OHO B TEYEHHE ceMH aHeH co mus
PCTHCTpAlliM  BO3BpAIlAeTCA  TpaKIaHHHY, HanpasuBweMy  ofpamenne, ¢
PA3BACHEHHEM NOPA/IKA 00XKANOBAHHS JAHHOTO cyneGHOro pelieHus;

* CCIM  OHCEMEHHOE obpalieHHe conepKHT HHPOPMALMIO o akrax BoOIMOMNKHEIX
HapyleHHH 3akoHonartensctBa Poccuiickoii Qenepauuu B cepe Murpanmm, oHO
HANPABIAETCA B TeYEHHE [ATH [JHeH co aHa PErHCTpallAH B TEPPHTOPHAIBHBIH Opran
(henepansHoro oprana mcnonHuTEnsHON BraCTH B cepe BHYTPEHHHX Jel, H BEICIIEMY
AOCIUKHOCTHOMY MUy cyObexta Poccmiickoit Menepaumm, NpH 3TOM IpaiIaHHH,
HanpasHBLIHH obpawmenne, ysenomiasercs o nepeanpecaunu ero obpauenns;

* CCIH MHCEMEHHOE obpallieHHe COAEPHKHT BONPOCH], pelIeHHE KOTOPBIX HEe BXOIHT B
komnereHumio Lllkonel, oo Hanpasnserca B Teuenne cemu aHed co JHA PErHCTpaLHH B
COOTBETCTBYIOUMI OpPraH HJH COOTBETCTBYIOIIEMY JAO/DKHOCTHOMY MLy, B
KOMMETCHLHIO KOTOPBIX BXOJHT PEIleHHe MOCTABICHHEIX B o0paienns BONpPOCOB, NpH
ITOM  IpakJaHWH, HanpasusuMii obpawmenne, ysemommsercs o nepeaapecaiHu
obparmmerns;

* ©CIH B MHCbMCHHOM OOpALCHHH rPakIaHHHA COJCPIKHTCS BOMPOC, HA KOTOPEIH eMy
HEOAHOKPATHO JABATHCEH MHCHMEHHBIE OTBETHI 110 CYIECTBY M [pH 3ToM B o0pamennu
HE TNpHBOMATCA HOBBIC N0BOJbI HMIM OGCTOSTENLCTBA, rpaxnaHuHy coobmaercs
peLICHHE O Ge30CHOBATEILHOCTH OYEPEIHOro obpalieHns W NMpeKPALeHHA MePeNHCKH
10 JaHHOMY BONPOCY;

* ecaH obpalleHHe CONEPHHT BOIPOC, OTBET Ha KOTOpBIA pasMmeleH Ha odHuEANEHOM
caiite Illkonmr = HH(OPMALHOHHO-TeICKOMMYHHKALIMOHHON — CeTH "HutepHer”,
TPaAIanuHy, HaNpaBHBIIEMY oOpalleHHe, B TeueHHe ceMH AHeil co aHs PerHCTpanHH
obpamenus coobmaeTcs 3eKTpOHHEI ajipec OHUHATBHOrO caiiTa B HHGOPMALHOHHO-
TCICKOMMYHHKALHORHOH ceTr "HuTeprer”, Ha koTopoMm pa3memen orser Ha BOIIpOC,
NOCTAB/ICHHBIA B o0palieHnH, npH 53ToM obpaiienue, comepxauee obkaropanue
CynebHOro peleHus, He BO3BpallaeTCs;

* CGIH OTBET MO CYMIECTBY NOCTABIEHHOTO B OGpAIIEHHH BONpPOCA He MOXET GHITH [aH
Ges pasrnamenns cBejeHHH, COCTABIAIOMIMX FOCYJAPCTBEHHYIO HIH HHYIO
OXPaHAEMYIO (pellepalbHBIM 3aKOHOM TaliHy, rpaiaHuHy, HaNpaBHBIIeMy obpamenne,
COODIIAETCA O HEBOIMOMHOCTH HATh OTBET IO CYIIECTBY IOCTABICHHOIO B HEM
BOMpOCa B CBA3H ¢ HEJIONYCTHMOCTBIO PasrIalleHHs YKA3aHHBIX CBeCHHI.

4.5. IluceMenHsle obpamenns TP&KNAH M MaTepHalbl K HHM, KONHH OTBETOB, JOKYMEHTHI [0
JHYHOMY NpHeMY rpaiiaH GOPMHPYIOTCS B JIeNa B COOTBETCTBHY ¢ HOMEHKJIATYpOil men.
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5. Mopagok paccMOTPEHHA NHCLMEHHBIX (NIEKTPOHHBIX) 00pamennii

5.1. IluceMeHHOe oOpamieHHe MOUIEKHT OOA3aTeNbHON DErHCTPalHH B TEYeHHe Tpex IHeil
momeHTa noctynnenns s llkomy.

5.2. Tlocne wu3ydenus obpaimeHns, NpPOBePKH JMYHBIX JaHHBIX 3adBHTeNs, oOpamenue
perucTpupyercs cexperapem (aenonpomssoamrencm) [llkome:, orsercTseHHmM 3a palory ¢
obpamennamu B )KypHane oGpamennii rpakian W IOPHIHYECKHX THIL (npanokenye 1).

5.3. IlpunATHe peEmIEHHA 0O pPacCMOTPEHHI0 MNHCHMEHHBIX (INMEKTPOHHBIX) obpameHuH
ocymecTaisercs pykosogureneM I[lkonel, koropellf HasHAYaeT HCMOMHHTENA M ONpele/seT
CPOKH paccMoTpeHns oOpalneHns.

5.4. Cpok paccmoTpenus obpamenns cocrasnset 30 gHeil co AHA perHcTpalMi KpoOMe Cilydaes,
MpeyCMOTPEHHBIX 3aKOHOAATENBCTBOM. B HCKIOYHTENBHBIX CIY4asX OH MOXeT ObITh NPOAIEH,
Ho He Gonee wem Ha 30 muefi. O mpoaneHHH cpoka pacCMOTPEHHS 3afBHTENb YBEAOMIACTCH
o HIHATEHO.

5.5, Pacemotpenne oOpamenuii, cogepikaiix BONPOCH M MPEMIOAKEHHA MO NPEAOTBPAILCHHIO
BO3MOMKHBIX aBapHii ¥ HHBIX Ype3BhYAliHBIX CHTyauwii, npon3BouTCA Ge3oTnararebHo.

5.6. WUcnonuurens, HasHauyeHHBIH PYKOBOIHTENEM, FOTOBHT IIPOEKT OTBeTa Ha obpaieHne ©
NpeACTABIAET €ro B YCTAHOB/IEHHEIE CPOKH PYKOBOJMTENIO HA YTBEPKICHHE.

5.7. Conmepaanne mpoexkTa OTBETA HE NO/DKHO IPOTHBOPEYHTH 3aKoHOmaTenscTBY Poccmiickoii
Denepaluy ¥ NPHHATHIM B 0OIIECTBE ITHYECKHM HOPMaM.

5.8. Ecim ana pacemotpenns obpamenns TpeGyeTcd nmoiy4eHHe JOMONHHTENBHEIX MATEPHAIOB,
HCIOHUTENb FOTOBHT H HANPABIAET HeOOXOIHMBIE MHCHMa-3aIIpOCE.

5.9. 3anpoc cocTapnAeTcs B Tpex 3K3eMIUIAPAX: OJIHH HANpaBAAeTCHA MO HaIHAYEHHIO, APYTOil —
3asgBHTEMO obpamenns, TpeTrit ocraercs B Illkone ¢ ormerkolt 0 HanpasneHHH.

5.10. Tlpu nomyuenuu npoexTa oTBeTa Ha obpalieH#e, pyKOBOAHTENb MIPOBEPAET €ro HA MPEIMeT
NPaBUIBLHOCTH O(GOPMIEHHA, MOMHOTH HH(pOPMAlHH, COOTBETCTBHA BBIBOJIOB JefCTBYIOMEMY
JAKOHOJATEIILCTRY. le-l COrJIacHH ¢ NpeACTaBICHHBIM IPOEKTOM OTBETa, pYKOBOAHTEIE [IepefaeT
€ro Ui Hampas/ieHHs 3asBHTeMO. ECiH He cornaceH, BO3BpallaeT HCIOIHHTEIO Ha 1opaboTKy ©
YKa3aHHeM CPOKOB YCTpaHeHHA HeJIOCTaTKOB.

5.11. Ecnu oreer mo cymecTBy mocTaBieHHOro B ofpalleHHH BOIpoca B CHIY Kakux- nubo

NpHYHH JATh HENb3d, JIHIY, HanpaBHBineMmy o0pamenHe, coollmaercd O HEBO3IMOXKHOCTH IaTh
OTBET.

5.12. Obpawmesne A0MKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (AKTHI H JAOBOIEI,
H3JI0ACHHBIE B HEM, AOMKHBI OBITh NPOBEPEHBI ¢ TOYKH 3PEHHA MNOMHOTEHIL, JIOTHYHOCTH,
3aKOHHOCTH, OOOCHOBaHHOCTH M JoctoBepHocTH. OtTBeTsl Ha oOpameHHs AOMKHBI OBITH
ApryMEeHTHPOBAHHBIMH, ¢ Pa3bACHEHHEM BCEX 3aTPOHYTBIX B HEM BONPOCOB.

5.13. Tlpu odopmnennu orsera Ha obpaiieHHe HeoOXOQHMO PYKOBOJCTBOBATHCH IIPABHIIAMH
NEeNonpon3BOACTBA M OOPMIIEHHA HCXOASIMMX AOKyMeHTOB. OTBET NONKeH CONepXkaTb Jaty,
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pernCTPALIHOHHEIH HOMEP JOKYMEHTa, dammauio, HMA H OTYECTBO 3afABHTENA, €ro MOYTOBKIH
angpec, TeKCT (OTBETHI HA TMOCTABICHHBEIC BOMpPOCH]), HAHMEHOBAHHE JO/LKHOCTH JIHLA,
[OANHCABIIEro TOKYMEHT, ero (haMHIIHIO, HMA, OTHECTBO H HOMEP tenedoHa HCIOTHHUTEA.

6. Opranu3anus JHYHO0 NPHEMA IPAZKIAH. [opsiaok paceMOTPEHHSA YCTHBIX obpamenmii.

6.1. Jluuusii npHeM IpaxiaH OCYIIECTBIAETCH B LEIAX OMEpPaTHBHOTO PACCMOTPEHHA YCTHBIX
obpamenuii rpaxjiad H npe/cTaBHTeNel IOPHAHYECKHX JHL, OTHOCHLIHXCH K KOMNETCHLIHH
[LIKobl, COKpAIlEHHs KONH4eCTBA NHCEMEHHBIX oGpalenuii, opraHH3aliH npeaynpeanTenbHOH
paboThl, YCTAHOBNECHHA H YCTPaHCHHA NPHYMH HEBBIMOTHEHHA JOJKHOCTHBIMH NHIAMH
BO3/IOEHHBIX Ha HUX 00A3aHHOCTEH.

6.2. Tlpmem rpamiaH OCYLIECTBIACTCA pyxopomureneM ILkomsl. [Ipn HeoOXOAHMOCTH
PYKOBOJHMTE/Ib MOXET [Uis PelICHHA BOMPOCA NPHITIACHTH CBOHX 3aMecTHTenell, 3aBe/yHOIHX
CTPYKTYPHBIMH IOJIpas/ie/IcCHHAMH, npenoaasarese HIH APYrux paGoTHHKOB [lIkonsL

6.3. Undopmauns o MecTe NMpHEMa, a TAKKE 06 ycTAHOBNEHHBIX LA NpHEMa JHAX H Hacax
JIOBOJMTEH JI0 CBEJleHHA IpaxiaH 4Yepel uH(bOPMAILIHOHHEIH CTEHA H ofruHaATbHBIH CAHT IIKO/EL.

6.4. TIps MH4HOM NpHEMe PAKIAHHH NOIKEH NPEIBABHTE JOKYMEHT, yI0CTOBEPAIOIMI €ro
JIMYHOCTB.

6.5. Comepxanne ycTHOro obpamenns 3aHOCHTCA B KapTOUKY JTHYHOrO NpueMa (MPHIOKEHHE 2).
B cnyuae, eciH H3NOXKEHHblE B YCTHOM obpamennn (akTel W OGCTOATENBCTBA ABIAIOTCA
OUeBHIHBIME H He TPeGYIOT AONONHMTENbHON NPOBEPKH, OTBET HA obpamenHne C COrnacHs
sasBUTENS MOKET GBITh AaH YCTHO B XOJie IpHeMa, O YeM JIeNacTCs 3alliCh B KapTotKke JIAYHOTO
mpHeMa. B OCTanbHBIX ClyHasX JaeTcd NHCHMEHHEIH OTBET MO CYIIECTBY MOCTABICHHEIX B
ofpameHHH BONPOCOB.

6.6. Ycrupie obpateHnss MOryT NOCTYNaTh NpH DPOBCACHHH npHema, BO BpeMs TeledOHHBIX
NeperoBOpPOB H PACCMATPHBAIOTCA B C/TYH4adX, KOrad panoxennsie B HAX (axTsl H 00CTOATENBCTBA
OueBHIHBl H He TpeGYIOT JOMONHHTENLHOH MPOBEPKH, THYHOCTH ofpamaiomKxcs H3BECTHE! H
yerasosnensl. Ha yernsie obpaiens, Kak npasuio, naeTcs OTBET B YeTHOH dopme.

6.7. Wudopmanns 06 yeTHEIX OOpALICHHAX MOKET GBITh BKIIOYEHA B JKYPHAI 00palleHHit.
7. OGofmenne # AHAJAN3 NHCHMEHHLIX H Y CTHBIX obpamenuii rpamiaH

7.1. Pykosomurens IlIxonsis MIH MO €ro MOPYHEHHIO ApYrHe JOJUKHOCTHBIE JIHLA JOJDKHBI
cHCTeMaTHHeCKH aHanu3upoBaTh H 00obmarth [pe/UIoJKeHHs, 3aiB/ICHHA, #anobul rpakaaH M
JOPHIMUECKHX Il M  CoAepiampecs B HEX NpaKkTHUYECKHE 3aMeYaHHA C LEIBI0
CBOEBPEMEHHOTO BhIABICHHA M YCTPAHCHHA NpHYHH, NOPOMIAIOWAX HapylleHHe Mpas
jagBHTe/eH, 3AIIMTEl HMHTEPECOB TIPAKAAH H  IOPHIHHCCKHX MLl B COOTBETCTBHH C
3aKOHOJATENLCTBOM, @ TaKKe COBEPLICHCTBOBAHHE OpraHH3alHOHHOA K yrpasiaeH4ecKof
[EATeNbHOCTH.

7.2, OBobmenne obpameHnii MOXKHO OCYIIECTBIATE IO caeayiomel npuMepHoi KnaccH(purammu:
no anpecy obpamenuit (B TOM YHC/IE NOCTYNAIOUIMX H3 BBIIIECTOALIMX OpraHu3aiyii | Ap.): o
TumaM W BAJAAM  YYpEKACHMH; CKOIbKO MOAYYEHO M PACCMOTPEHO KOJUIEKTHBHBIX,
HHIHBHIYANbHBIX, AHOHHMHBIX obpamennii; N0 HANpPaBICHHAM paborel (mo KiaccHpHKATOPY
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tem). [IpOBOIMTCS KOMHYECTBEHHBIA H KaYecTBeHHbIH AHATH3 BCeX MOCTYNHBIIMX oOpaluenui ¢
XapaKTepUCTHKOH (JaKTOB, H3NOKCHHBIX 3AABHTENAMH H YKASAHHCEM pe3y/NbTaToB: B YACTHOCTH,
Kakpe (aKTel MOATBEPAHNHCH MNOMHOCTHIO HIH HaCTHYHO. [lo pesynbTaTaM aHaIH3a
npencransercs HHpOpMAUMA C KOHKPETHBIMH PEKOMCHAAUMAMH 1O COBEpLICHCTBOBAHHIO
paGoThl B faHHOM Bonpoce, Marepransl opopMIsioTes B BHIC oB6obIeHHBIX cBelennii, TADIHIL H
AHANHTHYECKHX CIIPABOK.

7.3. AHamuTHuYeckas HHbOpMaAlUHA MO HTOraM pabotei ¢ ofpameHusMH TpakIaH
[OArOTABIMBACTCSA 38 KANCHIAPHbIH ro WA yueOHBbIH.

8. @opMHpOBaHHE H XPAHEHHE e/ N0 NHCHMAM H YCTHBIM ofpameHHsM rpakIan

8.1. Bee MOCTYNHBIINE MHCBMA H YCTHbIE 00paCHHs MPaAIaH Nocie Aat oTBETA JO/KHEI OBITH
BO3BPALIEHBI CEKPETAPIO CO BCEMH OTHOCALIMMHCA K HHM MATepHANAMH JUIA LEHTPATHIOBAHHOTO
yuera W dopmmposanus nei. QOpMHpOBAHHE H XpaHCHHE A1 HO obpaieHnaM rpaijiad H
IOPHMYECKAX MHIL Y HCIOHHTENS 3aPeacTes.

8.2. TluceMeHHBle OOpAleHHs, KONMM OTBETOB HA HHX H JOKYMCHTEI, CBSA3@HHBIE C HX

paspeleHHeM, a TAKKe JOKYMEHTB! MO JIHYHOMY IpHEMY rpaykiad (OpMHPYIOTCA B J€jia B
COOTBETCTBHH C YTBEpKACHHON HOMEHKIATYPOH Ael.

8.3. B npouecce (OPMHPOBAHHMA Je/ MPOBEPACTCA TaKke MpaBMILHOCTE  OQopMiIeHHA
[OKYMEHTOB (TOAMKCH, NATHI, HHICKCHI, anpecatsl). HenoodopMieHHble HIH HEKOPPEKTHO
odopMIeHHEIE JOKYMEHTEI BO3BPAIIAIOTCA HCNOTHHTEAM HA nopaboTky.

8.4, [TucbMa ¥ MaTepHAlbl N0 YCTHOMY paccMOTPEHHIO obpamenuii rpaxaal XpaHaTcs NATE JIET,
MOC/e Yero YHHUTOKAOTCH.

8.5. Ilo HMcTedeHHH YCTAHOBJIGHHOTO CPOKA XPAHEHHA JOKYMEHTOR Mo NpeLIoKEHHAM,
sasBneHHsM H kanobaM cocTaBigercd akT 00 MX YHHUTOKEHHH, KOTOpBIH MOIMACKIBACTCH
wieHAMH KCTEePTHOH KOMHCCHH H YTBEPKIAeTCs PYKOBOAHTEAEM Ixomnsl.

9, OTBETCTBEHHOCTS 33 HAPYIIEHHE 3AKOHOAATEIbCTEA 00 00pamenuAX rpakian

9.1. OTBETCTBEHHOCTE 33 OPraHM3IAIMIO PACCMOTPEHHS ofpamesnii rpaxias Bo3laracTcd Ha
pyxosoautens Llxomsi.

9.2. TlepcoHanbHas OTBETCTBEHHOCTh 3a CBOCBPEMCHHOEC H Ka4ecTBEHHOE paccCMOTpeHHe
ofpatesuii rpajIaH, NOArOTOBKY OTBETA B YCTAHOB/EHHBIH CPOK H 10CTOBEPHOCTD H3MOKEHHDIX
B HeM JAHHBIX, BO3JNAraeTcs Ha  HEMOCPEACTBEHHOrO  HCMOJHHTEIA. OrtcyTcTBHE
HemocpeACTBEHHOTO HenonuuTens (6one3us, OTHYCK, KOMAHAHMpOBKA H T.IL) HE CHHMEET C
pykoBozmTens LIIkombl OTBETCTBEHHOCTH 3 CBOCBPEMEHHOS M Ka4eCTBEHHOE PaccMOTpeHHE

obpaiennii rpaiiaH.

9.3, HenpaBomepHblif 0TKa3 B MPHEME HIH PacCMOTPEHHH ofGpamennii rpakiaH, HapyWeHHE
CPOKOB HJTH MOPS/JIKA HX PAcCMOTPEHHA, MPHHATHE 3aBENOMO HeoBOCHOBAHHOTO, HE3AKOHHOrO
peleHNMs, Npec/ieoBaHHe rPaKaH 3a KPHTHKY, npejoCTaBIeHHEe HEJ0CTOBEPHOH HHQOopMaLHH
b0 pasrnameHne cBeieHHH 0 YACTHOH KH3IHH rpakIaHHHa (Ge3 ero cornacHi), a TAKKe Apyrie
HApYLIEHHS 3aKOHOJATENbCTBA 00 OOpaleHHAX TPakKiaH BACKYT 3a coboil OTBETCTBEHHOCTH
JOJKHOCTHBIX JIHIL B COOTBETCTBHH C 3aKOHOJATEIHCTBOM Poccuiickoii Penepaiyy.
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10, 3aka0unTeILHBIE NOI0KEHHA

AeficTBHE NOCNe yTBEpKACHHSA PyKoBoaHTeneM LIkossi,

10.1. Hactosmee Ilonoxenue paspaGorano B coorsercrsun ¢ Yerapom Llkoms: i BBOJHTCA B

10.2. Hsmenenns B Hacrosmee [lonoxkenue MOTYT OBITh BHECEHBI NpPH HIMEHEHHH
3AKOHOAATENBCTBA B 061aCTH paceMOTperus oGpallieHHii rPaXIan i IOPHIHYECKHX JTHIL,

[Mpunoxenne 1

Dopma xypHaaa obpamennii
®HO. g o
HHTENbCTBA
No m\n S D TpakIaHKHa, Hudopma
Jara (.mrﬂmuomll pomurens | Kparkoe | Jomksoe | uus o6
(perscr moctynue | o ©.H.0. (3akonHOro | comepxa Th, HCIIONHEH
e HHA i o0ygalome | npencrasuTen| Hue ®.1.0. HH
P& | o6pamen &5%), rocs 1) ofpauies | ucnonuuT | (MprHSTO
EEUIEH HA P mm o MECTOHAXO0MT Hs e e
- i CHHE peleHue)
c!-}mmnl IOpHIHYeCKOr
s 0 JIHIA
1 2 3 4 5 6 7 8




Ipunoxenue 2

2 KAPTOYKA JIHMHOTO IPHEMA I'PAJKIAH

Csezenns o sassuTene:

(bammunns, ums, otuecTso rpakIaHHHa)

(mouroBsiii anpec; alpec MeCTa JKHTE/ICTBA MPAMKIAHHHA, KOHTAKTHEL Tenedox)

Conepanue yctHOrO obpaienus:

S ——

Pesyastar pacemorpenus YETHOr0 o0pamenns rpaxiannna

1. lano yctHOE pasbacHenue

2. llpunsto muceMennoe o6pamenne g TepesayH HA PaCCMOTPEHHE

(B0AEHOCTE AN, EpAICRimanerD Astiil npsiew ) (noanice) {dasmsia WL}

Bx.No or
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